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THE LEP: 


MEMORANDIR FOR: Management Officer 
SUBJECT: Coding, Abstracting, and *tli-< 


REFERENC Ss {a) Manegesent's meme to OCD, Sentember 1- 
(>) ORS's memo tc Management, Testete: ~ 
¢) G3I's memo to Managenant » October ; 
a) OCB's memo to Executive, uctober 14 
e) OCD Report “Central Kererence File: , 

Hoveriber 1 


1. CCA®S does not concur 100$ in Hanapement's pigsi set forth fn 
ite memorandua of September 1€ to OCD, but does thins thet Off eeula 
Denefit rom same of the recomendations therein, Goji thinks action 
ou the coding ond abstracting as outline! hereunder sberid be exneittte', 


2. COADS thinks thet “abetractins” comld an’ srenie te done by 
analysts in ORF and OSI end that cross-reference code waibers can be 
atPixed by these analyste witle making tht abstract. These codea will 
Suppleme:,t the original beate country and ceneral subiect cojes affixed 
by OCD fca indexing purpeses wen tue document ts rece fvend. OOD wilh 
continue its practice ar geviewlng ite code nuebers «4th the asere to 
keep the subject matters oi importance cWered., (2 vill eostiane to 
“abstract” books ani loan jocusenta emily te the extent of indextne and 
listing tables of contents, etc., Gi will, for the tise betn: at any 
rate, check the coding dene by other offices on thet» aPetr ots ac thet 
it may be consistent with the clesst{ficaticn scheme “md machine methods, 
and 80 that the abstrects will elso have the baste ery 
central reference pursoses when these ny have been crt 
specialiste affixing the cross-reference ecdes, 


cat Fans 
ejec for 
& by the 


Se Basic index code numbers uffixed in a centre. oc. roceiving 
office seem to be necegsary, plus additional crogsereforsace 
from analysts to cover their detailed interests 3 wy 


“ie Deneflt of others wao may nave an interest in the “wb lect... 


though they should be developed as svecial Miles mathe» thn-. ng 
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5. GCDts Hovember ist report on Centrai deference fucilities ia 
reccemenced to show the general over-ail facilities offered ani in 
contemplation. OCD, vorking with the users in the other varts of 
CIA, should develen ite factilties adequately, venefiting irom the 
suggestions cf othere and frem the studies within tts am unoo which. 
OCD bas been making in recent months. In this commectlin, 2CD ahould 
prepare and autmit for the DCI's aporcval a plan which «ill scrovice for 
the extension of the abstractia: proceas to include 211 ORD desks in 
the game mamner as this function is presently being periormed by tac 


Oe ReSCGLT CETL, Onie? 
Gauntination, vpuratleas 
azn “obdey ocaarh 


ec: AD/UCD 
Executive 
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